
Sending reports using EduSuite Reports 2009 
These instructions refer to the latest version of EduSuite Reports released in March 2009.  

To download the latest version click on the link below. 

http://www.learnmaths.com.au/tutor/patches/sturepsetup.exe 

 
1. Click on the EduSuite Reports icon on your desktop. 
2. When generating a quick report simply make sure the report is for all programs, all 

students and for the last month. 

 
 
3. Once you have done this select the preview button. From the preview screen you can 

select whether you would like to print, email or save the reports.  



 
 
a. To email the reports select the E-mail button, enter your email address in the From: 

field and click on the send button. You can add a message by typing in the 
Message: box. 

 

 
 

b. If you are going to Print the report select the Print button and choose your printer. 
 
c. In order to first save the report and then email it please follow the below 

instructions. 



 
1. Click on the Save icon and select “Save as ‘Adobe PDF (.pdf) file”. 
 

 
 
2. In The save box navigate to the location where you want to save the file by  clicking on the 

down arrow in the Save as field and selecting the location. By default it is set to My 
Documents. If you are saving to a USB flash drive select the flash drive in the list of drives.  

 

 
 
3. Once you have selected the location save the report by using the days date as a reference. 

E.g report 200907. OR 20 Sep 07. 
4. If saving to a Flash Drive you will need to then plug the USB flash drive into another 

computer and attach it to an email to be sent to tutor@learnmaths.com.au. 

 


